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	TOCILIZUMAB & BALOXAVIR MARBOXIL 	

	[bookmark: _Hlk30403458]SECTION 1: TO BE COMPLETED BY PERSON ORDERING

	Site / trust name
	

	Site code
	
	Site PI name
	

	Content of shipment
	___ kits of Tocilizumab (1 vial containing 200mg/10ml)
___ kits  Baloxavir marboxil (1 box containing 2x20mg tablets)
___ kits of  Baloxavir marboxil (1 bottle of granules containing 40mg/20ml) - paediatrics only       

	DO & SO ID
	DO –
	SO –



INSTRUCTIONS FOR SITE RECIPIENT
· Consult the ‘Roche Manual Extract for Sites’ for instructions on how to handle IMP shipment receipt. 
· Complete section 2 of this document. 
· Send a mail to ukremap-cap@icnarc.org once your order is received and attach a copy of:
· The completed REMAP-CAP IMP Acknowledgement of Receipt;
· The completed Consignment Form;
· The Temperature Logger Output.
· File the REMAP-CAP Acknowledgement of Receipt, Shipment Consignment Form and the Shipment Temperature Logger Output in your REMAP-CAP Investigator Site File or Pharmacy File.
	SECTION 2: TO BE COMPLETED BY SITE RECIPIENT

	Received in good order
	 Yes    
 No *
	Correct amount (as per section 1)
	 Yes    
 No *

	Temperature logger check      
	 Shipment temperature within range  
 Shipment temperature outside range ** 

	Comments
	

	Recipient information & sign-off
	Name & title / function
	

	
	Date & signature
	


*  Add details in the comment section and also attach pictures (if relevant) in the mail to Sponsor.
** Quarantine shipment until further instructions from Sponsor.
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